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YOUR JOURNEY TO WELL-BEING




Flu Shot Reimbursement Form
August 2011


REI will reimburse up to $25 per employee for a flu shot or flu mist.
If you have received a flu shot at an REI on-site event you have exhausted your benefit and may not be reimbursed for an additional vaccination.

	2011 FLU SHOT REIMBURSEMENT - Remember to attach your receipt



	Employee Name
	Employee Number
	Location: Store, or HQ/DC/DS & Dept
	Name of Provider
	$ Amount 

	 
	 
	
	
	 


Deadline to submit reimbursements:   January 31, 2012
Reimbursements:
Submit this completed form along with a receipt to the Employee Service Center (ESC); a reimbursement check will be issued and sent to your work location. You may send the receipt & reimbursement form via:

· Interoffice mail addressed to: ESC/HQ 

· US Mail: REI, Employee Service Center – Flu Shots, PO Box 1938, Sumner WA 98390
· Fax: 253.437.7346 

· Email: HRHR@rei.com (include electronic receipt)
· Submitted reimbursement requests will be forwarded to payroll every Friday beginning Nov. 12, 2010 to Feb. 4, 2011
Where to find a Flu Shot:

You can purchase a flu shot (or flu mist, an inhalant) from any provider of your choosing. For your convenience we've provided a list of resources below. Employees are not required to use these websites or get a flu shot.
www.getaflushot.com (WA/OR only) 503-258-9800
www.passporthealthwa.com  1-888-499-PASS (7277)
www.findaflushot.com or call 888.436.3339

Questions? Contact the Employee Service Center, 1.800.999.4734 x4747 or HRHR@rei.com.
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To inspire, educate and outfit for a lifetime of outdoor adventures
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